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	RIO RANCHO, NM 87174
	Phone (505) 994-9471 Fax (505) 891-9664
	Email: dbartlett@directaccessgates.com

	
              TELEPHONE ENTRY ACCESS CONTROL AUTHORIZATION FOR CHANGE
Location: Portella Bellisimo                                       Requested Change Date__________________
Requested Change(s):
	
	Add Resident
	
	Change Resident Code
	
	Change Resident Phone #

	
	Remove Resident
	
	Add Remote Control
	
	Remove Remote Control

	
	Edit Resident Info
	
	Add Vendor / Contractor
	
	Change Vendor Code

	
	Hide Resident (No Visual) ))onono
	
	Remove Vendor
	
	Other



Other: Explanation______________________________________________________________
	 Resident (as shown on directory) Vendor Info
	Digital Code / Remote Control Code

	
	

	
	

	
	

	
	

	
	


The undersigned representative is authorized to request changes and accepts full responsibility for the accuracy and security of requested changes.
____________________________                               _______________________                                   
Authorized Representative                                             Date

Changes will try to be made within 2 working days of request. Direct Access Automated Gates is not responsible for accuracy or authorization of above changes.
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